HOW TO CONNECT AN ACCOUNTTO
QUICKBOOKS

One-time setup to streamline bookkeeping in
Quickbooks
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1. SIGN IN TO QUICKBOOKS [EEE=2

INTUIT

@ quickbooks

Sign in to Intuit Quickbooks Sign In

Sign in with your Quickbooks One account for éverything Intu,including
email/user ID and password

G Sign in with Google

ar

Email or user 1D

' Remember me

a Signin

By clicking Sign In, you agree to our
Terms and have read and acknowledge our Privacy
Statement.
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2. NAVIGATE TO ACCOUNTING

Navigate to Accounting

Click Accounting on the

home screen
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PINNED

®

Accounting

—

Create actions = Get paid online Create invoice Record expense Add bank deposit

Business at a glance

BANK ACCOUNTS As of today PROFIT & LOSS

Justupdsted (3 Met profit for October
Total bank balance

S b

Prepaid expenses

ﬁ Bank balance $0
In QuickBooks 30
Updated 21 days ago 3 to raview

v 0 Accounting o Expenses & Pay Bills . Sales & Get Paid

Good a

Create cheque

Last mq
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3. NAVIGATE TO BANK TRANSACTIONS

Navigate to Bank
transactions

Click Bank transactions

Click Link account in the
top left corner
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All apps

PINNED

ALL APPS

@ Accounting

Bank transactions
Integration transactions
Receipts

Reconcile

Rules

Chart of accounts

MMy accountant

Intuit Experts

o Expenses & Bills

@ @ sales & Get Paid

Accounting

—

Accounting / Bank transactions

Bank transactions

Prepaid expenses v

Prepaid expenses o
Bank:$0.00 Vi
Posted: $0.00
Pending (3) Posted Excluded
Search Q All dates
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(8 Give feedback [4 I3
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Switch to previous version  Go to bank register
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4. CONNECT TO CREDIT UNION

Connect Coastal
Community Credit Union
to Quickbooks Let's get a picture of your profits
Type “coastal” in the Connect your banir eredit card to bring in your transactions.
search field (coasta x)

10 out of 16 results for coglstal

Click on Coastal
Community Credit Union
(BC) Q

Coastal Community Credit Union (BC)
hitps://coou.cal {I_"J
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5. ENTER BANKING CREDENTIALS

Enter your Coastal D=0
Community credentials

Enter the username Gnd Intuit securely stores this info. We'll use it te access your account data as needed and share it with QuickBooks
password you use for Online Lite.

digital banking at
Coastal Community

Sign in to account

Username
| |
Click Continue |d o

Forgot your sign-in? Let’s go find it

By selecting Continue and connecting your account, you agree to the Intuit Access Terms and authorize Intuit to securely access and use
your contact and financial information to personalize your experience acrass the Intuit platform, as described in those terms. You can

(]

disconnect your acoount at any time,
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6. CHOOSE WHICH ACCOUNTS TO LINK

Choose the accounts you
want to link to Quickbooks

Check the box beside the
accounts you want to link

Un-check the box beside the
accounts you do not want
to link

Choose the Import start —
the start date of the bank
account activity you want
displayed in Quickbooks

Click Connect
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@ Coastal Community Credit Union (BC)

Which accounts do you want to bring into QuickBooks?

Business High Interest Savings

b Balance: §
CQuickBooks account for incoming transactions Detail type Import start @
NEW  Business High Interest Savings W Savings 01/01/2026 B

MDE Test Account

Balance: £
QuickBooks account for incoming transactions Detail type Import start @
NEW  MDB Test Account ~ Checking 01/01/2026 B

Business Savings

Balance: Connect (15)

QuickBooks account for incoming transactions Detail type Import start (3)

NEW  Business Savings ~ Savings 01/01/2026 B
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7. WAIT FOR CONFIRMATION

Wait for confirmation the
accountis linked

Quickbooks will let you
know when your Coastal
Community account has
been linked

Once complete, your
Coastal Community
bank account activity will
automatically update in
Quickbooks
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All set! You're connected and ready to go.
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HOW TO UPLOAD ACCOUNT
TRANSACTIONS TO ACCOUNTING
SOFTWARE

Manual upload for bookkeeping with other
software such as Sage, Quicken, Plaid, Yodlee/
Xero and others

@ COASTAL COMMUNITY | TOGETHER

, LET'S DO
cccu.ca | 1.888.741.1010 CREDIT UNION GREAT THINGS

9



MANUAL METHOD

This manual method requires that you
upload files to your accounting software
on d regular basis for accurate
bookkeeping.

We recommend you check with the
software company to see if they can
provide a permanent link between your
Coastal Community Credit Union account
and their accounting software.
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1. CHOOSE ACCOUNT & DOWNLOAD FILE

= Ofics

Accounts Select Account

2 Business Savings $é.36 - .
Download your account Pay Bills
transactions from Pay Business Taxes Transactions
COCIStC“ communlty Interac e-Transfer® Last 15 days Last 30 days Last 90 days

Login to digital banking
at ecccu.ca and choose
your account.

Transfer Money

Click the download icon

to see a list of file types urity Settings : Quicken (gtx) [ & oownioos |
ou can download. S A
y noge .ﬂ.l-l.fl hah
Save the downloaded file noh Profile Fi=n
to your computer. iR ikl 3
sonesoscemuming o) (N
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2. LOG INTO ACCOUNTING SOFTWARE

Log into accounting
software

Login to Sage or other
accounting software.
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Sage

Login

Email address

Password
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3. UPLOAD FILE TO ACCOUNTING SOFTWARE

Upload the file containing your
account transactions

In Sage, go to File >
Import/Export > Import Online
Statements from the main
menu, as an example*

Follow the prompts on the
screen to import the file you
had downloaded from Coastal
Community.

*Steps may vary depending on which
accounting software you use. Please contact
the software company for instructions.
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Upload your file
&
Drag and drop your file here or
Download a statement from your bank

We support BAI2, CAMT053, OFX, ASQ, QIF, CSV, XLS(X) file formats.

These files can be identified by one of the following extensions: BAI, XML, TXT, OFX, ASO, QBO, QFX, QIF, CSV, XLS, XLSX.

Format your file
If you're importing a CSV, XLS or XLSX file, it needs to contain specific headers.

Open the file import guide for help setting up your file or to download example files.

( Open file import guide )
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4. REPEAT MANUAL UPLOAD

Repeat this manual method to do your
bookkeeping for subsequent months

Repeat steps 1-3 each time you want to
update the banking information in Sage or
other accounting software.

We recommend you check with the software
company to see if they can provide a
permanent link between your Coastal
Community account and their accounting
software.
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